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Letter of Transmittal 

12 December 2020 

Dr. Sheikh Mohammad Shafiul Islam 

Associate Professor and Head 

Department of Journalism and Mass Communication 

Daffodil International University 

Subject: Submission of Internship Report 

Dear Sir, 

I am very happy to submit the internship report from the Department of Journalism and Mass 

Communication as part of completing BSS Honors. Based on my experience working at 24 Live 

Newspapers and tried to make the report with my utmost attention. 

It was a great opportunity for me to work as an apprentice for 24 Live Newspaper, one of the most 

popular online newspaper in Bangladesh. I tried to learn and gain experience. As if it is useful in may 

professional life. 

I got the cooperation of many while going to work. Especially to the University, Supervisor and 24 Live 

Newspaper authorities. I will be gratefull to all of them. However, I will be happy to welcome any further 

suggestions that you may require. 

Sincerely, 

Tahsin Alam 

Id: 171-24-600 

Department of Journalism and Mass Communication 

Faculty of Humanities and Social Science 

Daffodil International University
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I am  gratified to certify that the report of internship which is prepared by Tahsin alam, holding ID NO: 

171-24-600 of the Department of Journalism and Mass Communication on his internship experiences 

under the news department at 24 Live Newspaper has been approved for presentation and defense. 

Under my inspection Tahsin Alam completed his work during the Fall -2020 semester. 

 

I am glad to certify that the data, which is in the report, are the genuine work by Tahsin Alam. As a 

student, he has a great personality and I wish him good luck for the future. 

 

 

 

………………………….. 

Academic Supervisor 

Dr. Sheikh Mohammad Shafiul Islam 

Associate professor and Head 
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CHAPTER ONE 

INTRODUCTION 



©Daffodil International University 3 
 

 

 

 

1.1 Background of My Internship 

According to the rules of the university, I have to do an internship or a project to complete graduation. In 

the end, I chose the internship. Because, by doing this, the experience of working directly can be gained. 

Which will be very useful in my professional life and will keep me ahead of others. So I did not miss the 

opportunity to work in 24 live newspapers. 

I have been working in this media house for more than three months. One of the reasons to join here was 

that it is one of the oldest and most popular online newspapers in the country. Moreover, in this digital 

age, the popularity of online media is increasing day by day. It is very easy to reach people. Even all the 

dailies in Bangladesh now have online versions. And 24 Live Newspapers is a completely online based 

media.
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1.2 What is an internship? 

 

       An internship is a period of work experience offered by an employer to give students and graduates 

exposure. For the working environment, which relates to their field of study. 

Internships can be as short as a week or more than. It can be paid or voluntary work. In internship period 

you will develop a variety of skills. For example, communication skills, personal effectiveness, 

presentation skills, creative problem solving and influencing skills etc. 

 

1.3 Why internship is important? 

 
Job experience more than valuable as anything learned in your classroom or studies period. In student 

life, you cannot really understand what a job is all about, until you have worked in that environment. 

Internships are great opportunities for real work. In this period, you can speak directly to people who have 

experience in the role you aspire to. Their knowledge and working environment will give you a greater 

understanding of what it’s all about and what you need to do to progress. 

 

Your career aspirations may change when you’re faced with the true realities of a role and Internships can 

therefore be used as a option. Also you can understand before you embark on a career that this is what 

you want to do in the long term or others things. 

 

An internship can give you a real insight into the world of work and allowing you to build on the theory 

you learned at university. Which helping you to gain practical skills that will help strengthen your CV 

and make you more employable.
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1.4 About 24 Live Newspaper 

 
24 Live Newspaper is a popular online news portal in Bangladesh. It is one of the first online news 

portal in this country. The owner of the newspaper is Mr. Jamal Uddin and he is also the chief editor. 

 

The newspaper started its journey in 2011. When print media was at its peak. Whereas online 

newspaper was not so familiar. 
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Front page of 24 Live Newspaper 
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Front page of 24 Live Newspaper 
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Front page of 24 Live Newspaper 
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CHAPTER TWO 

ACTIVITIES DURING INTERNSHIP 
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Duration of Internship: I worked at 24 Live Newspaper as an intern journalist for 

10+ weeks (3 months+). The internship period started from 15th September 2020 and 

ended on 1st December 2020. 

 

 

 

 

2.1 List of weekly activities 
 

 

First week (September 15 - September 21, 2020) 
 

• Got introduced with the employers of the office. 

• Got the basic idea on report and Feature and trying to writing. 
 

• Got my desk. 
 

• Read all the published report for understanding house policy. 

 

 

Second week (September 22- September 28, 2020 ) 
 

• Work international desk and translate news. 
 

• Observed faults and how to edit report. 
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Third week (September 29 - October 5, 2020 ) 
 

• Continued writing international and trying to write national and sports news. 
 

• Taking advice from the seniors and editor. 
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                            Fourth week (October 6- October 12, 2020) 
 

• trying to write internation feature report. 
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Fifth week (October 13- October 19, 2020) 
 

• Trying to write lifestyle Feature. 
 

 
 

 

 
Sixth week (October 20- October 26, 2020) 

 

 

 
 



©Daffodil International University 16 
 

 
 

Seventh week (October 27-November 2, 2020 ) 
 

• Wrote many sports, international and sometimes national news.  
 

• Checking mails and editing news. 
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Eighth week (November 3-November 9, 2020) 

 

 

• Continued wrote many sports, international and sometimes national news. 
 

 
 

 

 



©Daffodil International University 18 
 

Ninth week (November 10-November 16, 2020) 
 

• Continued translating news. 

• Trying to write Byline story. 
 

 

 
 

 

 

Ten week (November 17-November 23, 2020) 

 

 Write some Cricket news. 
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  Eleven week and more days (November 24-December 1st week, 2020) 
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CHAPTER THREE 

LEARNING AND EXPERIENCE 

from the INTERNSHIP 
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3.1 Knowledge gathering/ learning 

 

 
I joined 24 Live Newspaper as a sub-editor. My main responsibility was at the International Desk. I used 

to translate important news from various international media. In this case, I used to follow various issues 

in the Middle East, especially Saudi Arabia, Iran, Iraq, United Arab Emirates, Bahrain, Oman, Palestine, 

Israel. I also followed the issues of Turkey, Pakistan, India, United Kingdom, Greece, United States and 

France. 

 

Apart from this, domestic political issues, cricket, football, lifestyle, etc. have been seen from time to 

time. Due to working in the newsroom, I had to cover breaking news from time to time. In this case we 

had to create news in a moment by taking information from the source or watching the scroll of the 

television. 

 

What I have learned from these experiences- 

 

=) An incident has taken place and i can write news about it immediately. 

=) Increased translation skills. 

=) I can easily collect data from the source. 

=) I have been able to master all kinds of feature writing. 

=) Increased communication skills.
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3.2 Tools and Technologies used. 

 

 
=) My mobile phone 

=) Office computer 

=) Occasionally personal computer 

=) Adobe Photoshop 

=) Etc
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CHAPTER FOUR 

EVALUATION OF LEARNING 
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4.1 Academic learning and practical work 
 

There is a big difference between academic education and practical work. In this case, the internship 

period is a bit easier for those who have focused on academic as well as practical work. And for those 

who have cheated in academic education, this stage is quite difficult for them. But nothing is impossible. 

Success is possible through effort and hard work. In my case, it has been quite easy to have previous 

work experience. 

 

 4.2 Expectation and outcome 

Although I could write well, I had no idea how to work in professional life. But there was an intense desire to learn. 

From then i joined 24 live newspapers. Luckily I got a good and experienced supervisor there. He explained to me 

every detail. 

 

After writing a report, he would read it himself first. Then he would correct it if it was wrong and show me how to 

write it. As a result, things came under my control very easily. Overall this internship period is more than I asked 

for and I am satisfied.
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4.3  Skills developed during my internship 

During my internship at 24 Live Newspaper, I developed various professional skills. All are 

given below. 

=) Get used to professional environment. 
 

=) Developed language skills (Bangla and English). 
 

=) Learned to work under pressure. 
 

=) Writing on current issues in a shorter amount of time provided. 
 

=) Editing news. 
 

. 
 

 

 
4.4  Experience and future career 

 

During this internship period I have learned more than I expected. Overall I am satisfied. I think this 

experience will be of great use to me if I go into any profession in the field of journalism or 

communication.
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CHAPTER FIVE 

CONCLUSION 
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5.1 SWOT Analysis 
 

 

 

Strengths 
 

=) The editorial policy is strong and better. 

=) Very popular in the country.  

 =) large number of consumers. 
 

 
 

Weaknesses 
 

  =) Lack of workforce and professionalism in some cases. 

  =) Less staff than needed 

  =) The number of reporters is few 

 

Opportunities 
 

  =) If they use latest technologies, it might get them the upper hand. 

  =) New journalist and final year student might get proper opportunity. 

 

 

 

 

Threats 
 

       

      =) political  
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5.2 Recommendation 

Every media house has its limitations and lacking. As I worked at 24 Live Newspaper for more 

than three months, I found some limitations and lacking there. So, I give them some 

recommendations. Which are given below. 

=) More staff will have to be recruited. 

=) More reporters and sub-editors need to be hired. 

=) importance should be given to video content. 

=) The number of desks and computers needs to be increased. 

=) The authorities need to be more attentive towards the employees. 
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